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Doctoral Dissertation Submission Checklist for Supervisors 
Department of Educational Leadership, College of Education 
Dissertation Committee (DC) 
                    2024-2025 
 
This checklist serves as an internal record confirming that the Ed.D. candidate has fulfilled the required dissertation procedures and documentation. 
 
 
Student Information 
	Item 
	Information 

	Student Name 
	___________________________ 

	Student ID 
	___________________________ 

	Cohort / Program 
	___________________________ 

	Dissertation Title 
	___________________________ 

	Dissertation Chair 
	___________________________ 

	Date of Submission 
	___________________________ 


 
 
 
 
 
 
 
I. Doctoral Dissertation Required Forms and Submission Timeline 
 
	Form 
	Required Document 
	Submission Timeline 
	Submitted 

	Form 1 
	Dissertation Committee Formation 
	By the end of the first week of EDL 7101. Submit to the Program Director. 
	☐ 

	Form 2 
	Proposal Defense Approval 
	Upon successful completion of the proposal defense. 
	☐ 

	Form 3 
	Dissertation Proposal Approval 
	Upon successful completion of the proposal defense. 
	☐ 

	Form 4 
	IRB Application Approval Confirmation 
	Upon successful completion of the proposal defense. 
	☐ 

	Form 5 
	Dissertation Defense Approval 
	Students must submit the completed Dissertation 
Defense Approval Form to GEH A404 no later than one week before the scheduled defense date. 
	☐ 

	Form 6 
	Final Dissertation Approval by Committee 
	Upon successful completion of the dissertation defense. 
	☐ 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
II. Documentation Checklist 
	Document 
	Requirement Description 
	Submitted

	IRB Approval Letter 
	Official IRB clearance letter for research involving human participants. 
	☐ 

	Plagiarism Report 
	Similarity index below 20%, excluding references. 
	☐ 

	Dissertation Manuscript 
	Reviewed and approved by the Dissertation Chair. 
	☐ 

	Final PDF Version of Dissertation 
	Clean, finalized dissertation submitted in PDF format. 
	☐ 

	Bound Hard Copies 
	Final printed and bound dissertation copies, as required. Two copies must be submitted. 
	☐ 

	Digital Copy 
	Submit the final digital copy to edd@wku.edu.cn and copy the Dissertation Chair. 
	☐ 

	Research Data File 
	Submit the final research data file to edd@wku.edu.cn and copy the Dissertation Chair. The data file should be complete, organized, and consistent with the final dissertation. 
	☐ 

	Future Publications from the Dissertation 
	Any future publication based on the dissertation for national or international journals should include the Wenzhou-Kean University affiliation. Dual affiliation is acceptable.  
	☐ 


 
 
III. Graduation Requirement (Student’s Responsibility) 
	Item 
	Notes 
	Completed (✓) 

	Submission of Graduation Application 
	The Ed.D. candidate is responsible for completing and submitting the graduation application form by the required deadline. 
	☐ 


 
Dissertation Chair Signature: ___________________________ 
Date: ___________________________ 
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